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1. Introduction

The MOOCs Registration Portal is an online module within the Gujarat Technological University
(GTU) Student Information System that allows students to register for Massive Open Online
Courses (MOOCs), submit examination and assessment results, and track their MOOC exemption

status.

This manual explains, step by step, how to use both phases of the portal — the ‘Registration Phase’
and the ‘Exam, Result and Exemption Phase’ — and describes every field on each screen so that

students can complete their MOOC formalities accurately and without error.

2. Getting Started — Accessing the Portal

1. Login to the GTU Student Portal using your registered student credentials.

2. Navigate to the “MOOCs Registration” section from the student dashboard menu.

3. On the MOOCs Registration page, two phase tabs are displayed at the top of the screen:
o Registration Phase — used to register for a new MOOC subject.

o Exam, Result and Exemption Phase — used to submit exam results and claim exemption
after completing a registered course.

Select the appropriate tab depending on the task you wish to perform. Each phase is explained in

detail in the sections below.

3. Module 1: Course Registration Phase

The Registration Phase is used to register for a MOOC subject in a given session. This must be

completed before a student can submit results for that subject.

3.1 Registering for a MOOC Subject

To register for a new MOOC subject, follow the steps below.

4. Click the ‘Registration Phase’ tab. The Registration form is displayed.
5. Select the ‘Session’ for which you are registering
6. Select the ‘Platform’ from the dropdown list (for example, NPTEL or SWAYAM).

7. The Local Chapter ID and EXAMTYPE fields are pre-filled by the system based on your institute
and program, and cannot be edited.

8. Select ‘Semester’ from the dropdown list.
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9. Select the ‘Category’ of the course.

10. Select the ‘Subject Code’ from the dropdown list. Once selected, the corresponding Subject

Name is automatically displayed.

11. Your ABC ID / AAPAR ID (12-digit Academic Bank of Credits identifier) will be pre-filled.

12. Enter the ‘Course Registration Date’ — the date on which you registered on the external

platform (e.g. NPTEL or SWAYAM).

13. Click Choose File under Registration Receipt (PDF) and upload the e-mail copy or Rs. 1100/-

fee receipt in PDF format.

14. Review all entered details, then click Submit Registration to complete the process.

Moocs Registration

® Pegutizren Pas Aur. Nt wnd Fasegten P

Regietramcn Dachboard

Lo Ohatier ©

LOANTYY

Sermata

Sabpary © — ey

Syt Cinke * b St Liew

Seyest Nerw

ALC D / AAMAR T

SRAMTYPS Magrration Da * PO -

Ao mation Reospt (FDF) Cocome Fiw 1 b
R iy 4 AR

Figure 1 — Registration Dashboard (blank form, Registration Phase)
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Figure 2 — Registration Dashboard with Session, Semester, Category, and Subject Code selected

3.2 Understanding the Fast Track Policy Note

Note: If a student is eligible for the Fast Track policy, has applied under the Fast Track policy,
and selects the Current Semester during registration, the system displays an informational
message indicating that the registration will be processed according to the applicable Fast Track
policy rules. This message is for informational purposes only and does not require any additional
action from the student.

3.3 Viewing the Registered Subjects List

After a subject is successfully submitted, it appears in the Registered Subjects List at the bottom of
the Registration part. This table displays the Examtype, Platform, Local Chapter ID, Semester,
Category, Subject Code, Subject Name, Course Registration Date, AAPAR ID, and current Status of

each registered subject.

e Click View under the View Receipt column to view the uploaded registration receipt.

e The Status column shows the current stage of the registration, such as Result Upload Pending,
until an exam result is submitted.
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Figure 3 — Registered Subjects List showing a submitted registration with status “Result Upload
Pending”

3.4 Deleting a Registration
If an incorrect entry has been submitted, a student may remove it and re-register with the correct
details.

15. Locate the relevant row in the Registered Subjects List.

16. Click the Delete button in the Action column for that row.

17. Confirm the deletion when prompted. The subject will be removed from the list and can be
registered again with correct details.

4. Module 2: Exam, Result and Exemption Phase
Once a MOOC subject has been registered and the course/exam has been completed on the

external platform, the student must submit the exam and assessment marks through the Exam,

Result and Exemption Phase to obtain exemption.

4.1 Submitting Exam and Assessment Details
18. Click the ‘Exam, Result and Exemption Phase’ tab.

19. Select the ‘Subject Code’ for which you wish to submit the result. This must already exist in
your Registered Subjects List.

20. Enter your ‘Exam Seat Number’ as issued by the platform.
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21. Re-enter the same value in ‘Repeat Exam Seat Number’ to confirm accuracy.
22. Enter the ‘Exam Date’ on which the exam was conducted.

23. Enter the marks obtained in ‘Enter Assignment Obtained Marks’. The Assignment Total
Marks field is pre-filled by the system (e.g. 25 or 30) and cannot be edited.

24. Enter the marks obtained in Enter Exam Obtained Marks. The Exam Total Marks field is pre-

filled by the system (e.g. 75 or 70) and cannot be edited.

25. The Overall Percentage and Result fields are calculated automatically once both mark fields
are entered (see Section 4.2).

26. If the Result is Pass, click Choose File under Upload Exam Result and attach the
result/certificate document.

27. Select the Exemption option — Yes or No — as applicable.

28. Click Submit to save the exam result.

Figure 4 — Exam, Result and Exemption Phase Dashboard (blank form)
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Figure 5 — Exam, Result and Exemption Phase Dashboard with marks entered and result auto-
calculated

4.2 Auto-Calculated Fields

The following fields are computed automatically by the system and cannot be typed into directly:

T

Fixed maximum marks for the assignment component, set

Assi t Total Mark
ssighment Total Viarks according to the subject platform (e.g. 25 or 30).

Fixed maximum marks for the exam component, set according

E
xam Total Marks to the subject platform (e.g. 75 or 70).

Automatically calculated from (Assignment Obtained Marks +

Overall Percentage Exam Obtained Marks) against the combined total marks.

Automatically shown as Pass or Fail based on the Overall

Result . . o
Percentage and the subject's passing criteria.

4.3 Viewing the Exam Results List

Submitted results appear in the Exam Results List at the bottom of the page, showing the Subject
Code, Subject Name, Exam Seat Number, Exam Date, Assignment Obtained Marks, Exam Obtained
Marks, Overall Percentage, Result, Exemption status, and options to view the uploaded result

document.
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Figure 6 — Exam Results List showing a submitted and passed result with Edit and Delete options

4.4 Editing or Deleting a Result Entry

If a mistake is found after submission, it can be corrected as follows.

29. Locate the relevant row in the Exam Results List.

30. Click Edit in the Status / Action column. The form above is populated with the existing values for that
entry.

31. Update the required fields and click Save Edit to apply the changes.

32. Alternatively, click Delete to remove the entry entirely. Confirm the action when prompted.
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Figure 7 — Exam, Result and Exemption Phase form in Edit mode, showing the “Save Edit” action
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